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1. O0mmue nooxeHHn

1.1. Leneto nannoro ITonokeHus sBasercs 3amura NEPCOHANBHBIX AAHHBIX PAOOTHHKOB OT
HEeCaHKLIMOHHPOBAHHOTO 10CTYMa, HEMPaBOMEPHOIO MX UCNONb30BAHMS WIH YTPAThL.

1.2. Hacrosmee [lonokenue paszpadoraHo Ha ocHoBaHHH crateit Koncrurynuu PO,
Tpynosoro Konekca PD, Kogekca 06 agmuuucTpaTuBHBIX npaBoHapywenusx PO, ['paxnanckoro
Konekca P®D, YronosHoro Konmekca P®, a Taxke PenepanpHoro 3akona «O0 wuHdpopmaumu,
MHGOPMATU3ALIUY U 3aLLKTe HHDOPMALIUN)

1.3. IlepcoHanpHBIC IOAaHHBIC OTHOCATCS K KaTeropuu KOH(PUACHLHAIbHON HH(POpPMALHH.
Pexxum KOH(pHICHINANIPHOCTH MEPCOHANBHBIX JAHHBIX CHIMACTCS B CIydasx O0OC3THYMBAHUS HIIH
IO HCTCUCHUHU 75 JIET CPOKa XPAaHCHUS, €CJIU HHOE HE ONPEACTICHO 3aKOHOM.

1.4. Hacrosimee Ilonoxenue yrBepkaaercs U BBOOWUTCS B A€HCTBHE NMPUKA30M PYKOBOAHTENS
VupexaeHus U siBAseTcsl 00s3aTeNbHbIM A/ UCHOJHEHMUsT BCeMU pPabOTHHUKAMH, MMEKLIUMU
JOCTYIM K NEePCOHATbHbIM AaHHbBIM COTPYAHHUKOB.

2. [loHsiTHE M COCTAB NEPCOHANBHbBIX JAHHBIX

2.1. TlepconaneHble naHHble padoTHHKa — HHpOPMaLHA, HeoOXonuMas padoToIaTeNO B CBA3M
C TPYJAOBBIMM OTHOLIEHUSIMM W KacarolHecs KOHkpeTHoro pabortHuka. Ilox uHpopmauweit o
pabOTHHUKAX MOHMMAKTCS CBeNeHUs O (hakTax, COObITUAX U OOCTOSTENBCTRBAX XU3HU paboTHHKA,
MO3BOJISFOIIHC IIHeHTII(l)I’IHI’IpOBaTb €ro JHUYHOCTD.

2.2. B cocTaB nepcoHalIbHbIX JaHHBIX PAOOTHHKA BXOHST:
- aHKEeTHblE U OMorpaduueckue NaHHbIE,

- obpazoBaHue;

- CBEIEHUS O TPYAOBOM W OOLIEM CTaxe;

- CBeJIeHUS O COCTAaBe CeMbU;

- MACTIOPTHBIC JAHHBIE,

- CBEAEHUS O BOMHCKOM YUYETE;

- CBeIeHUs O 3apadOTHOI IJIaTe COTPY/AHHKA,

- CBEICHUS O COLMANIBHBIX JIbIOTaX,

- CMEeLHATbHOCTD,

- 3aHUMMaemMast ONMMHOCTh;

- HAJIH4HE CYIUMOCTEI,

- aapec MecTa )KMTEeJIbCTBA,

- noMaluHui TenedoH;

- MecTo padoThl WK yueObl YJICHOB CEMBH U PONCTBCHHUKOB;
- XapaxkTep B3aUMOOTHOLIEHUH B CEMBE,

- coneprkaHue TPYA0BOTO A0rOBOPA,

- MOANUHHUKH U KOMUY MPHKA30B MO JTHYHOMY COCTaBY,

- JIMYHbIE €2 U TPYIJOBbI€ KHUKKH COTPYIHHKOB;

- OCHOBAHMSI K MpHKa3am Mo JMHHOMY COCTaBy,

- Jena, COACp’KAllNe MAaTepuaibl N0 MOBBILUCHUK KBAMU(UKALUU M MEPEIOATOTOBKE
COTPYIHHUKOB, HX aTTECTALIUH, CIY>KCOHBIM PACCICAOBAHMAM,

- KOMHWN OTHETOB, HAMPABJIAEMBIE B OPTraHbl CTATHCTUKH.

2.3. JlaHHble NOKYMEHTb! SIBASIOTCS KOHGUASHUMATBbHBIMK, XOTS, YUUTbIBAS UX MacCOBOCTb U
CAMHOE MECTO O0pabOTKM U XPAHCHHUS - COOTBETCTBYIOUIMHI rpu() OTpaHHUCHUS Ha HUX HE
CTaBUTCSL.

3. O6padoTKa NepcoHANIbHBIX AAHHBIX

3.1. Toa oOpaboTkoii MCPCOHANBHBIX AAHHBIX PAOOTHHKA MOHHUMACTCS MOIVUCHHC, XPAHCHHC,
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3.2. B uemsax obecneueHus mpaB B cBOOOA YENOBEKA U IpaxknaHuHa paboTomaTelb U €ro
npencraBuTeny nNpH 00padoTKe mNePCOHANbHBIX HAaHHbLIX paboTHHka o0s3aHbl codmonarTe
crenyroLue ooLne TpeOOBaHUS !

3.2.1. OOpaboTka mEpPCOHANBHBIX  NAHHBIX  pabOTHHKA  MOXKET  OCYILECTBJIATHCS
UCKJIIOYHUTENBHO B LESIX 00CCTIeUeHss COOMIONEHNS 3aKOHOB H HHBIX HOPMATHBHBIX MPaBOBBIX
aKTOB, CONEHCTBUS pabOTHUKAM B TPYOOYCTPOHCTBe, OOyHEeHWM M NPOABUIKEHHH MO ciykde,
obecneuenns JH4YHOW ©Oe3onacHOCTH pabOTHMKOB, KOHTPOJA KOJNHYECTBA M KadyecTBa
BbINONHseMON paboThl M obecrneueHust COXPAHHOCTH UMYLIECTRA.

3.2.2. Tlpu ompenencHnn odvemMa u comepkaHus oOpadaThIBAEMBIX MEPCOHANBHBIX NAHHBIX
paboTHuKa padoTonmarenk AOKEH pyKOBOACTBOBaTHCS KoncTutyuueit Poccuiickolt ®enepauuny,
TpynoseiM KogekcoM u mHBIMU (heaepaTbHBIME 3aKOHAMH.

3.2.3. IlonyueHne nepcoHaNbHbIX AaHHBIX MOYKET OCYLUECTBIATLCA KaK MyTeM MpPeaCTaBleHNs
MX CaMUM pabOTHUKOM, TaK K MyTeM MOJYYEHHS UX U3 MHBIX HCTOUHUKOB.

3.2.4. IlepcoHanbHBIC OAHHBIE CICAYET MOMYYaTh y CaMmoro padorHuka. Ecnu nmepcoHanbHbIE
OaHHBIE PAOOTHHKA BO3MOXHO MOJIYYHUTh TONBKO ¥ TPEThEH CTOPOHEL, TO pabOTHHK AODKEH OBITh
yBenomJieH 00 3TOM 3apaHee W OT Hero IOKHO OBITb NONYYEHO TNHCbMEHHOE COoryacHe.
Pabotonarens nomkeH coobWwnTh pabOTHUKY O LeNsAX, MPEeanoiaraéMbiX HCTOUHUKAX M Cnocodax
MONyYeHUs] TMEepPCOHANbHbIX [MaHHbIX, a& TaK K& O XapakTepe MOAJIeKalluX MOTyUYeHUIO
NePCOHANbHBIX NaHHBIX W MOCTIENCTBUSAX OTKa3a pabOTHHMKA JaTh MMCbMEHHOE COTJlacMe Ha MX
MONYYEHHE,

3.2.5. Paboromarens He umeer mnpaea nosydaTb U oOpadaTeiBaThb MEPCOHANbHbIE NAHHbIE
paboTHUKA O €ro MOJMTHYECKHX, PENMIMO3HBIX W HHBIX yOeXKIeHHAX M 4YacTHOW Ku3Hu. B
CIlyyasix, HEMOCPECTBEHHO CBS3aHHBIX ¢ BOMPOCAMU TPYAOBBIX OTHOLLEHUH, TaHHbIE O YAaCTHOI
’KM3HK paboTHHMKA (MH(OPMaLMs O KHU3HENEeSTEIBHOCTH B chepe ceMeiHbIX OBITOBBIX, JIMUHBIX
OTHOLUEHHIT) MOTYT OBITH MONYYEHBI U 00padoTaHBl PabOTONATENEM TONBKO C €0 MUCBMEHHOTO
COIJIACHS.

3.2.6. PabGoromarens He MMeeT mpaBO MoJy4daTb U 0OpadaTbiBaTh MEPCOHANIbHbIE NAaHHbIE
pabOTHMKa O ero 4WieHCTBe B OOLIECTBEHHbIX OObEeAMHEHMSX WIH ero mpodcor3Hoi
AeATENLHOCTH, 33 HCKIIIOUYEHHEM CITy4aeB, TIPeyCMOTPEHHbIX (eiepabHbIM 3aKOHOM.

3.3. Ucnonp3oBaHUE MEPCOHANBHBIX OAHHBIX BO3MOJKHO TOJBKO B COOTBETCTBHH C LICJISAMU,
OMNpeneNUBLIUMH UX MOJYYEHUE.

3.3.1. TlepcoHanbHble JaHHbIE He MOTYT ObITb HCMOIb30BaHbl B LEISX TPUYMHEHMS
MMYLIECTBEHHOIO W MOPAJbHOIO Bpena rpaxkaaHaM, 3aTpyAHEHMs peaius3aluu npas U cBoOOA
rpaxnan Poccuiickoit Penepaunn. OrpannueHne npas rpaxknad Poccuiickoni Peaepaunn Ha
OCHOBE HCIMOJIB30BaHUS HMH(pPOpPMALMU 00 HUX COLHAJBHOM TNPOUCXOXKACHHH, O pacoBoil,
HALMOHAJIbHOH, A3BIKOBOM, PEIMTHO3HON M NApTHHHON NPUHAMJIEKHOCTH 3aNPELLEHO H KapaeTcs B
COOTBETCTBHH C 3aKOHOAATEILCTBOM.

3.4. Tlepenaua nepcoHaNbHBIX JaHHBIX PaOOTHMKA BO3MOXHA TOJNLKO C COMIACUsi pabOTHHKa
WIH B CIy4asixX, IPsMO MPEOyCMOTPEHHBIX 3aKOHONATEIbCTBOM.

3.4.1. Tlpu nepenade nepcoHalbHbIX AAHHBIX paboTHHKA paboTomarenb AOJKEH coONMoaaTh
cneaywouye TpedOBaHUs:

- He coolwarh MNepcoHalbHble JaHHble PadOTHMKA TpeTbell CTOpoHe Oe3 MUCbMEHHOTO
corjacusi padOTHHKA, 33 HCKIYCHHEM CJIy4aeB, KOraa »TO HeoOXOOuMoO B LEmsX
NPEAYNPEKACHUS YIPO3bI XKHU3HHU U 310POBBIO pabOTHHKA, a TAKXKE B CIYHAsX, YCTAHOBIECHHBIX
benepanbHbIM 3aKOHOM,;

- He coo0uaTh MepcoHalbHble NaHHble pPadOTHMKA B KOMMepueckux Lensix 0e3 ero
NMUCBMEHHOT'O COTJIACHS;

- MPEAYNPEAuTh JHL, MOJIYYaIIUX MEePCOHANbHBIC OAHHBIC PAabOTHUKA, O TOM, HYTO 3TH
JaHHble MOTYT ObITb HCMOJIb30BAHbI JIMLIb B LIEJAX, IJIs KOTOPbIX OHU cooOLIeHbl, U TpedoBaTh OT
3THUX JIML [OATBEPXKAEHUS TOTO, YTO 5TO npaBuio cobmoneno. Jlvma, nonyvaiowmue
NnepcoHalbHble  JaHHbIE paboTHMUKa, 00s13aHbI coOMmoaaTk  peXHM  CeKPEeTHOCTH
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(xoHpuneHuHanpHOCTH). JJaHHOE MOJOKECHHE HE PACHPOCTPAHSIECTCS Ha OOMCH MEepCOHANBHBIMH
JaHHBIMH Pa0OTHHKOB B NMOPSAAKE, YCTAHOBIEHHOM (penepaibHbIMH 3aKOHAMU;

- paspewiatb JOCTYN K NEPCOHAIbHbIM JaHHbIM PabOTHUKOB TOJBKO  CHELMATIbHO
VITOJTHOMOYCHHBIM JIMLAM, OTIPSACICHHBIM MPUKA30M MO OPraHu3aLN, TIPH 3TOM YKa3aHHBIC JTMLA
OOJDKHBI HUMETh TIPAaBO MONy4YaThb TOJBKO T€ MEPCOHAJNBHBIC MAHHBIC pPabOTHUKA, KOTOPBIC
HeOOXOANMBI sl BBIMOJHEHUS] KOHKPETHBIX PYHKLINI,

- He 3ampalinBaTh UHGOOPMALMIO O COCTOSIHMM 370POBbS Pa0OTHMKA, 3a MCKIIOUEHHEM TeX
CBeJleHU, KOTOpble OTHOCATCSA K BOMPOCY O BOSMOXXHOCTH BBINOJHEHHUs pabOTHUKOM TPYAOBOI
byHKUIMH,

- TepeNaBaTh MEPCOHAJBbHBIC AaHHBIE PAOOTHHKA MPEACTABHTEIISIM PaOOTHHKOB B TOPSIKE,
ycraHoBneHHoM TpymoBeiM KomekcoM, M orpaHudMBaTb 3Ty HHGOPMALMIO TOJNBKO TEMH
MepPCOHAIbHBIMH JaHHLIMH PabOTHHKA, KOTOpble HEOOXOMWMBI AUt BbITOJNIHEHUS YKA3aHHbIMH
NpeaCTaBUTESIMH UX (PYHKLIMI.

3.4.2. Ilepenavya mepCOHANBHBIX OAaHHBIX OT ACPXKATEISA MM €r0 MPEACTABUTENICH BHEIIHEMY
HNOTPEOUTEN0 MOKET NOIMYCKaTbCA B MHHHMMANBHBIX OOBEMAX M TOJBKO B LEJSAX BBINOJHCHUA
3a7a4, COOTBETCTBYIOLINX OOBEKTHBHON NpHUYHHe cOOpa ITHX JaHHBIX.

3.4.3. l'lpn nepeaave nepCcoHaJbHbIX AaHHbIX pa60THm<a l'lOTpe6l/lTe.]'IHM (B TOM 4YHCJIE U B
KOMMepUEeCKHX LieNsX) 3a Npeaenbl opraHusaliny paboToaaresb He A0MKeH COo0LAaTh 3TH 1aHHble
TPEeTheH CTOPOHE 0€3 MUCBMEHHOIO COrNIacusi pabOTHHKA, 32 MCKIFOYCHUEM CIIy4aeB, KOTAA 3TO
HEOOXOOUMO B LEJSIX MPEAYIPEIKACHUS YIPO3bl JKU3HHU U 300POBBK PaOOTHUKA WIH B CIYYasX,
YCTaHOBJIEHHbIX (penepasibHbIM 3aKOHOM.

3.5. Bce Mepbl KOHMAEHLMANBHOCTH MpuU cOope, 0OpaboTke M XpaHEHHH MEPCOHANbHBIX
JAaHHbIX COTPYAHUKA pAaCIpOCTPAHSIOTCS KaKk Ha OyMaxkKHble, TaKk M Ha 3JEKTPOHHblE
(aBTOMaTH3MPOBAaHHBIC) HOCUTENN HHOOPMALIUU.

3.6. He ponyckaercs oTBe4daTb Ha BOMNPOCHI, CBA3AHHbIE C Nepemayel MnepcoHa bHON
nHdopmannu no tenedony win dakcy.

3.7. XpaHeHue NepcOHAIbHbIX AaHHbIX JAOJIKHO MPOHUCXOAUTb B NMOPSAKE, UCKIIOUYAKOLEM MX
YTPaTy WIH HX HEMPABOMEPHOE UCIOIb30BAHUE.

3.8. Ilpu npuHATHN peLIeHuH, 3aTparuBaroLInX UHTepeckl paboTHHKa, paboTonarenb He UMeeT
npaBa OCHOBBIBATbCA HA TEPCOHAIBHBIX NAHHbIX PabOTHHKA, MOJYYEHHBIX HCKIKOYHUTEIBHO B
pe3yibTaTe MX aBTOMATHU3MPOBAHHONH OOpabOTKM WM 3JEKTPOHHOrO modydeHus. Pabotonarens
YHUTBIBAET JMUYHbIE KauecTBa pabOTHUKA, ero JOOPOCOBECTHbIN U AP HeKTUBHbII TPy,

4. JlocTyn K NepcoOHANBbHBIM JAHHbIM

4.1. Buytpenuuii gocTyn (ZOCTyn BHYTPH OpraHu3aLnn).

4.1.1. IlpaBo aocTyna K NepcoOHajbHbIM AaHHBIM COTPY/HHKA UMEIOT:
- PYKOBOAUTEND Y UPEKICHNA,

- PYKOBOAMTENHN CTPYKTYPHBIX MOApa3feNieHuii [0 HaMpaBeHUI0 AEATEeNbHOCTH (IOCTyNn K
JIMYHBIM aHHBIM TOJIBKO COTPY/HHKOB CBOETO MOAPA3eTIeHUS);

- MIPU NMEPEBOAE U3 OAHOIO CTPYKTYPHOTO MOAPA3ACICHUS B APYroe, AOCTYI K MEPCOHATBHBIM
OAQHHBIM COTPYOHUKA MOKET HMETh PYKOBOOUTEIIb HOBOTO MOAPA3ACICHHUS,

- caMm pa6OTHl/lK, HOCHUTEIb JAHHDBIX.
- ApyTHE COTPYAHUKH OpraHu3allii Mpu BbINOJHEHUH UMHU CBOUX C.]'Iy}l\'e6Hle 00s13aHHOCTEH.

4.1.2. IlepeueHb UL, HMEKOUMNX OOCTYN K ICPCOHAJIBHBIM IOAHHBIM pabOTHHKOB,
OTpenesAeTcs MPUKA30M PYKOBOIUTENS Y UPEKIEHHS.

4.2. BHewHuit nocTyn.

4.2.1. K uncny MacCoBbIX MOTPEOHTENCH NMEPCOHAIbHBIX MAHHBIX BHE OPraHM3allMd MOXKHO
OTHECTH TOCYAAPCTBCHHBIC U HETOCYAAPCTBEHHBIC (PYHKLIMOHAIBHBIC CTPYKTYPBL

- HAJIOTOBBIC HHCTICKIIU A,
- IPaBOOXPAHUTEIILHBIC OpraHbl]



- OpPraHel CTATUCTHKY,

- CTPAxOBbI€ ar€HTCTBA;

- BOCHKOMATEL,

- OpraHbl COUHANIbLHOTO CTPAXOBAHHS,

- MIEHCHOHHbIE (POHABI,

- MOAPA3AEICHUS MyHHIUIIAIBHBIX OPraHOB YIIPABIICHMUS,

4.2.2. Hag3opHO- KOHTPOJIbHbBIE OPTaHbl UMEIOT OOCTYN K MHPOPMALIUK TOJNIBKO B cepe cBoeit
KOMITETEHLIUH.

4.2.3. Opranuzaiuu, B KOTOpble COTPYAHUK MOXKET OCYLLECTBIISATh MepeunCIeHUs] NeHEeXHbIX
CpeAcTB (CTpaxoBble KOMITAHWH, HErOCyNapCTBEHHbIe NMEeHCUOHHbIE (POH/bI, OIaroTBOPUTENbHbIE
OpPraHU3aluy, KPCAUTHBIC VUPEIKICHUS), MOTYT MOJIYYUTh AOCTYN K MEPCOHANBHBIM NAHHBIM
pabOTHHKA TONBKO B CIy4ae €ro MUCbMEHHOTO Pa3peLeHIs.

424 [pyrve opraHu3amuH.

Ceenenus o paboTawolemM COTPYAHMKE WIM YKe YBOJEHHOM MOTYT ObIThb TPENOCTaBJIEHbI
OPYroi OPraHu3alii TOJIBKO ¢ MUCBMEHHOTO 3ampoca Ha OJIaHKe OpraHu3auuy, ¢ MPUIOKEHUEM
KOIMUU HOTAPHAJIBHO 3aBEPEHHOTO 3asBIeHUs pabOTHHKA.

[lepcoHanbHble OaHHbIE COTPYAHUKA MOrYT ObITb NPENOCTABJE€Hbl POACTBEHHHUKAM HIIH
4JIeHaM ero CeMbH TONLKO C MHCbMEHHOTO pa3pelleHHs CAMOIO COTPYAHUKA.

B cayuae passoma ObiBiast cympyra (Cynpyr) MUMEROT MpaBo OOPAaTUTBCA B OPraHHU3ALUK C
MUCBMEHHBIM 3aMPOCOM O pasMepe 3apaboTHOI mIaTel coTpyaHuka 6e3 ero cornacus. (YK P®).

5. 3amuTa nepcoHANbHbIX AAHHBIX

5.1. TToa yrpo3o#i WM OMaCHOCTBIO YTPaThl MEPCOHATbHBIX JaHHBLIX MOHUMAETCS €IUHHYHOE
WK KOMIUICKCHOE, PEabHOC WM TOTCHLUHAJBHOE, AKTHBHOC WJIH MACCHBHOC TPOSIBIICHUEC
3JIOYMBILIJICHHBIX BO3MOJKHOCTEH BHEIIHUX WJIHN BHYTPCHHHUX MHCTOYHHUKOB YIPO3bl CO31aBaTh
HebnaronpusTHbie COOBITHS, OKa3bIBATh OecTabUIM3MpPYyIOLLee BO3NEHCTBHE HA 3aLUMLIAEMYIO
UHpOpMALIHIO.

5.2. Puck yrposbl moObIM MH(OPMALMOHHBIM pecypcaM CO37at0T CTHXUMHblE OencTBuf,
3KCTPEMANBHBIEC CUTYALHH, TCPPOPUCTHUECCKHE AEMCTBUS, aBAPUHY TEXHUUYECKUX CPENCTB U JIMHUM
CBA3H, Opyrue  OOBCKTUBHBIC  OOCTOATENBCTBA, A  TAKXKE  3aUHTCPECOBAHHBIE U
HE3aHHTEePECOBAHHbIE B BOSHUKHOBEHHH YIPO3bI JULIA.

5.3. 3ammuTa nepcoHaNbHbIX AAHHBIX MpeACTaBisieT cOOOMH KECTKO perJaMeHTUPOBAHHBLIA M
AMHAMMYECKH TEeXHOJOTHYECKUIT Tpolecc, MpeAynpexAaolUil  HapyllieHHe JAOCTYIHOCTH,
LENOCTHOCTH, JOCTOBEPHOCTH U KOH(PMACHUUANBHOCTH TMEPCOHANBHBIX AAHHBIX U, B KOHCUHOM
cueTe, OO0CCTEUMBAKOLINI JOCTATOYHO HAAEKHYK O€30MacHOCTh HHPOPMALUH B TMPOLECCE
YIPaBAEHYECKOH W NMPONU3BOACTBEHHON OEATENBHOCTU Y UperKaeH s.

5.4. 3awuMTa MepCcoHaANbHbBIX JaHHbIX PAOOTHHKA OT HEMPABOMEPHOTO MX MCMONBL3OBAHUS MJIH
yTpaThl AOMKHa ObiTh o0ecmedyeHa paboTofarenieM 3a CuYeT €ro CpeACTB B MOpPsAKe,
VCTaHOBJICHHOM (DeIepasbHbBIM 3aKOHOM.

5.5. «BHyTpeHHsAs 3awuTay.

5.5.1. OCHOBHbIM BUHOBHMKOM HECAHKLMOHMPOBAHHOTO AOCTyMNa K MEPCOHAIbHBbIM NaHHbIM
SBJISIETCS, KAk TIPaBWIIO, TMEPCOHaN, padoTarwlmii ¢ JOKyMeHTaMM W 0a3aMu  JIaHHbIX.
Pernamenrauns moctyma mepcoHana K KOH(PUAEHIHAIBHBIM CBEICHHUSM, HOKYMEHTaM H 0a3am
IAHHBIX BXOOUT B UYHCJIO OCHOBHBIX HAIPaBJICHHUN OPraHM3aUMOHHOW 3aIIUThI HWHPOPMALUU U
npegHa3HaueHa s pPa3TPAHUYEHUS TMOJHOMOUYMH MEXKAY pPyKOBOOWTENsIMH W paboTHHKaMH
YupexaeHus.

552, Jas obecneueHus BHYTpeHHell 3aluMThl MEePCOHANbHBLIX JaHHbIX pabOTHUKOB
HEOOXOAMMO COOMIOIATE Psil Mep:

- OrpaHHYEHWE W perjaMeHTauusi cocraBa pabOTHUKOB, (YHKLHOHAJbHblEe OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOHPUAEHLHATILHBIX 3HAHUA,



- ¢Tporoe usduparenbHOe U OOOCHOBAHHOE pPACHpPEACNCHUE NOKYMEHTOB U HH(pOpmanuu
Mexxny padoTHUKamu,

- pauMOHaNbHOE pa3zMelleHHe padounx MecT padOTHUKOB, MPH KOTOPOM WCKIHOUANOCh Obl
OECKOHTPONBHOE UCTIOIB30BAHUE 3ALUHMLLACMOI HHPOPMALIIH;

- 3HaHWe paboTHUKOM TpeOOBaHHH HOPMATHMBHO — METOAMYECKHX NOKYMEHTOB MO 3aluTe
MH(OPMALIMY M COXPAHEHHH TalHBI;

- Haau4due HeO6XO,J1HMle yC.]'IOBl/lﬁ B TMOMCULIE€HUHU O pa60Tbl Cc KOHqu/lﬂeHLll/laJ'leblMH
OJOKYMCHTaMHU U Oazamu JAHHBIX,

- OnpezneNieHHE W PerjamMeHTalHs cocTaBa PabOTHHKOB, UMEIOLIMX MPaBO AOCTyna (BXxoza) B
MOMeLIEHHE, B KOTOPOM HaXOOWTCS BbIMHCIIUTENbHAA TEXHUKA,

- OpraHu3auus rnopsaaka yHU4TOXKEHNA anJopmaunn;

- CBOCBPEMEHHOC BBISBJICHHUE HApYIICHUs TPeOOBaHUI Pa3pelIUTENBHON CHCTEMBI AOCTyNa
pabOTHHUKAMH MOAPA3ACACHHS,

- BOCMUTaTeNbHAas W pa3bACHUTENbHas padoTa C COTPYAHMKAMH [OAPA3AENeHHs MO
npeaynpexaeHo YTpaThl LIEHHbIX ¢cBefeHUil npy padoTe ¢ KOH(PHAEHLIMANBHBIMU JOKYMEHTAMHU;

- HE IOMyCKAETCs BbIIA4a JIMYHBIX 1)1 COTPYIHUKOB Ha pabo4ue MecTa pabOTHUKOB.

5.5.3. 3awuTa nepcoHaNbHBIX AAHHBIX COTPYAHHKA HA 3JIEKTPOHHBIX HOCHTENSX.

Bce manku, conepxallive nepcoHajbHble AaHHble COTPYAHHMKA, AOMKHbI ObITh 3alllMILEHbI
napojaeM, KOTOpbI cOOOLIaeTC PYKOBOAMTEN ClyxkObl yNpaBleHUs TEPCOHANOM U
PYKOBOAUTEINO ¢y KObI HH(POPMALMOHHBIX TEXHONOT U

5.6. «BHemmHss 3awuTar.

5.6.1. Jna 3awuthl KoHpuAeHLManbHON WH(POpMaLMK CO3AAOTCA  LieJeHanpaBleHHble
HeOIaronpusATHbIE YCJIOBUS W TPYAHOMPEOAQIHMMbIe TPENATCTBUS JIA JIMLA, MbITAIOLIerocs
COBEPLINTh HECAHKLIMOHHUPOBAHHBIN IOCTYN M oBNaneHue nHdGopMauueii. LIenpio u pe3yabTaToM
HECAHKLHOHUPOBAHHOTO AOCTYMa K HH(DOPMALMOHHBIM peCcypcaM MOKET OBITh HE TOJBKO
OBJIAZIGHHE LEHHBIMU CBEIEHUAMH W UX UCMOJNB30BAHKUE, HO U WX BUIOH3MEHEHHE, YHUUTOKEHUE,
BHECEHUE BHpYyCa, NoaAMeHa, Ganbcuurkaums conepKaHns PeKBU3NTOB JOKYMEHTa U Ip.

5.6.2. TTog NOCTOPOHHMM JIMLIOM TMOHUMaeTCst 1000e UL, He UMEOLlee HEMOCPECTBEHHOTO
OTHOLICHMS K ACATEIBHOCTH YUPEKACHHS, NMOCETUTENH, PpaOOTHUKH OPYTHX OPraHM3aLOHHBIX
cTpykTyp. IlocTOpOHHNE NHMLIa HE TOJKHBI 3HATH pacnpenencHue PyHKUui, padoune MpOLECCH,
TEXHOJIOTHIO COCTaBjleHHs, O(OpMJIeHUs, BEIEHHs W XPAHEHHS DOKYMEHTOB, Zed W paboumx
MaTepuaoB B OTAENE NepcoHana.

5.6.3. Inst obecrieyeHus BHELIHEl 3aLUThl MEPCOHANBHbIX AAHHBIX COTPYAHUKOB HEOOXOAUMO
cobmonaTh pax Mep:

- MOPANOK MTPUEMA, YUETA U KOHTPOJISA NEATENBHOCTH MOCETUTENEN;

- MPOMYCKHOI PeXUM OpraHusaLuu;

- TEXHHYECKHE CPEACTBA OXPaHBI, CUTHATH3ALNH,

- MOPANOK OXPaHbl TEPPUTOPHH, 30aHHUIH, NOMELWEHNH, TPAHCTIOPTHBIX CPEACTB;

- TpeboBaHHUs K 3aLUTe HHPOPMALIUK TTPU UHTEPBLIOUPOBAHMM U COOECENOBaHMSIX.

5.7. Bce nuua, CBA3aHHBIC ¢ MONy4YeHHEM, 0OpabOTKON H 3alUMTOH MEPCOHANBHBIX NAHHBIX,
0053aHBI MOANKCATh 00A3aTEABCTBO O HEPA3TTIALICHHH NMEPCOHANBHBIX JaHHBIX PaOOTHHKOB.

6. IlpaBa n o0s13aHHOCTH PadOTHHKA

6.1. 3akpemnnenue npas pabOTHUKA, PErNaAMEHTUPYIOLIMX 3aLUTY €ro MepCOHaTbHbIX AaHHBIX,
00ecneunBacT COXPaHHOCTh MOJHON U TOYHOH HH(POPMALIMH O HEM.

6.2. PaboTHUKM W HX NPEICTABUTENH HOJKHBI ObITh O3HAKOMIJIEHBI [MOI PAClHUCKy €

AOKYMEHTaMU OPraHH3al{H, YCTaHABJIHMBAIOWMMH MOPsSAOK 0O0paboTKH MepCOHANBHBIX JaHHBIX
pabOTHHKOB, a Takke 00 UX npaBax U 00A3aHHOCTAX B 3TOM 0dnacTy.



6.3. B memsx 3amuThl NEPCOHANBHBIX JAHHBIX, XPAHAIIMKCS y padoTonares, paOOTHHK UMEET
npaso:

- TpeOOBaTb MCKJKYEHMUS WIM MCOPaBAeHUS HEBEepPHbIX WM HENOJHbIX TepPCOHAbHbIX
TIaHHbBIX.

- Ha cBOOOIHbIH OecrnyaTHbIM JOCTYN K CBOMM MEPCOHAIBHbIM AAaHHbIM, BKJIOYAs MPABO Ha
nonyyeHue konuit modoii 3anucu, conepskaiei nepcoHalbHble JaHHbIE;

- MepCOHaNbHbIE AaHHBIE OLIEHOYHOTO XapaKTepa JOTONHUTE 3asBJIEHUEM, BbIPAXKaKLIUM eTo
COOCTBEHHYIO TOUKY 3PCHUS,

- OnpenensiTh CBOMX NMPEACTaBUTENEH 115 3aLIMThl CBOMX MEPCOHANIBHBIX JaHHbIX;
- Ha COXPaHEeHHEe W 3aIIUTY CBOEN JIMYHOW U CeMEeNHOMN TalHbI.
6.4. PaboTHuk 00s13aH:

- nepeaaBarb pa6OTOIlaTeJ'IIO wm Cro ImpeacTaBUTCNK)  KOMIIICKC  AOCTOBCPHBIX,
AOKYMEHTHPOBAHHDbIX MEPCOHAJIbHbIX daHHBIX, COCTAB KOTOPbLIX YCTAHOBJIEH prZlOBblM KOIEKCOM
PdD.

- CBOEBPEMeHHO coo01aTh padoToaarento 06 H3MEHEHHH CBOUX MEPCOHANbHBIX AaHHbIX

6.5. PabotHuxu craBaT padoTomatenss B HM3BECTHOCTH 00 H3MCHCHUHM (haMUINH, HUMEHH,
OTYECTBA, JATbl POXKIAEHUA, YTO TMOJIyYaeT OTPAXKEHHE B TPYHOBOH KHHIKKE HA OCHOBAHHUU
NPeACTaBJEHHbIX AOKyMeHTOB. [Ipn HeoOxomumocTH u3mMeHstoTCs naHHble 00 oOpa3oBaHHH,
npodeccuu, CnelraaIbHOCTH, TPUCBOEHNHY HOBOTO pa3psaa U np.

6.6. B memsax 3aliMUTHI YaCTHOMN JKWU3HU, JUYHONH U CEMEHHON TaliHbI paOOTHHUKHU HE IOJIKHBI
OTKA3BbIBATBCSI OT CBOCrO IMpapa HA OOpadOTKY MEPCOHANBHBIX AAHHBIX TOJIBKO C HX COTJacus,
MOCKOJIbKY 3TO MOXKET MOBJIeYb NPUUYHHEHHE MOPAIbHOIO, MaTePUaIbHOrO Bpena.

7. OTBETCTBEHHOCTh 3a pa3rialleHHe KOH(HIAEHLHAJLHOH HH()OPMALIMH, CBA3AHHOH ¢
NePCOHATBHBIMH JAHHBIMH

7.1. PykoBonuTeNk, pa3spelIaOIIUi JOCTYN COTPYINHHKA K KOH(PUICHUMATEHOMY JOKYMEHTY,
HECET NEPCOHAJILHYIO OTBETCTBEHHOCTD 3@ JAHHOE Pa3pELIEHHE.

7.2. Kaxablit COTpPYAHMK OpraHM3aUMy, MNOJyyarowuii ais padoThl KOH(UIEHUHalbHBbIH
JOKYMEHT, HECeT  €AMHOJIMYHYK)  OTBETCTBEHHOCTb 3a  COXPAHHOCTb  HOCUTENsT U
KOH(PUACHUHATBHOCTD HHPOPMALIIHL

7.3. JIuua, BUHOBHbIE B HapyLIEHHH HOPM, PEeryJIMpyloMmuX nonyyenue, odpadoTky M 3amury
MEePCOHANIbHBIX JaHHBIX Pa0OTHHKA, HECYT OHUCUUIIMHAPHYIO, aIMUHHUCTPATUBHYIO, IPAKIAHCKO-
NMPaBOBYIO MW YTONOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C defepanbHbIMU 3aKOHAMM.

7.3.1. 3a HEUCHONHEHUE WM HCHANICIKAIISC HCIOJHCHHE PpPaOOTHHKOM MO €ro BHHE
BO3JIOKCHHBIX HA HErO OOSA3aHHOCTEH MO COOMIOACHHIO YCTAHOBJICHHOTO MOpsAAKa PaboTHL CO
CBEIECHUAMMU KOH(pUIeHLMaIbHOrO  xapaxkTtepa  pabortonarens BNPaBe NIPUMEHATD
npenycmoTpenHbie TpyaosbiM Konekcom QUCUMIIIMHAPHDBIE B3bICKAHKS .

7.3.2. JIOMKHOCTHBIE JIMLA, B OOSI3aHHOCTb KOTOPbIX BXOAHT BeleHHe MepCOHATbHBIX AaHHBIX
COTpyAHUKa, 00si3aHBl O0CCTICUUTH KAXKIAOMY BO3MOKHOCTH O3HAKOMJICHHS ¢ JOKYMCHTAMH H
MaTepuanaMy, HEMOCPSACTBCHHO 3aTPArMBAKOIIMMU €ro TMpaBa M CBOOOABL, €CNH HHOE HE
npenycMOTPEHO  3aKOHOM. HempaBomepHBIii OTKa3 B MNPENOCTaBIEHHH COOpPaHHbLIX B
YCTAHOBJIEHHOM TMOpPsiIKE OOKYMEHTOB, JMO0 HECBOEBPEMEHHOE TNPEAOCTABIEHHE TaKHX
JOKYMEHTOB MNIM HHOW MHpOpMaLUMK B Ciy4asix, TPenyCMOTPEHHbIX 3aKOHOM, JH0O0
NpenoCTaBleHHe HEMOJHON MM 3aBEAOMO JIOKHOH HHGOpMaLMu — BjeyeT HaJlOXeHWe Ha
OO/OKHOCTHBIX JIUL AaAMHHHCTPAaTUBHOrO MiTpada B pasmepe, ompenensemMom Koaekcom 00
AIMUHUCTPATUBHBIX TIPABOHAPYIICHUSX.

7.33. B coorserctBun ¢ ['paxpganckum KomekcoM nuua, HE3aKOHHbIMH METOIAMH
nonyuuslive MH(pOpMaUMIO, COCTaBASIOLIYK ClaykeOHyto TaitHy, 0Os3aHbl BO3MECTHTb
NpUYUHEHHbIE YOBITKU, NpHYeM Takast ske 00sI3aHHOCTb BO3JIaraeTcs M Ha pabOTHUKOB.

7.3.4. HapymeHue HENPUKOCHOBEHHOCTH YAaCTHOM KM3HM ( B TOM UHC/IE HE3aKOHHOE
cobupaHue WM PacrmpoCTpaHeHHe CBEAEHWH O YaCTHOW JKM3HM JMLA, COCTABJSAIOLIEro €ro
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JUYHYK) WIH CEMEHHYIO TaliHy, 0e3 ero COrIacHs), HeMpaBOMEPHBII NOCTYNm K OXPaHAEMOIl
3aKOHOM WH(pOpPMaLMH, HEMPABOMEPHBIN OTKa3 B NMPENOCTABIEHNN COOPAHHBIX B YCTAHOBJIEHHOM
NOPsIAKE JOKYMEHTOB W CBEAEHWil (ecnaM 3Tu AesiHMA MPUYMHUIM Bpea MnpaBaM M 3aKOHHBIM
UHTepecaM rpaxaaH), COBepLUeHHble JHLOM C HCMOJb30BAaHUEM CBOEro ClyxeOHOro MoyoKeHHs
HAKa3bIBAETCsl B COOTBETCTBUH C ACHCTBYIOIIUM 3aKOHOAATEILCTBOM. .

7.4. HenpaBoMepHOCTb O€ATENILHOCTH OPraHOB IOCYJapCTBEHHOW BJACTH M OpPraHW3auuil ro
cOopy M MCTONB30BAHHUIO NIEPCOHANIBHBIX JAHHBIX MOXKET ObITh YCTAaHOBJIEHA B Cy1€0HOM MopsIke.



